
What you can do for 
DEIA



Use inclusive language
•Choose words that acknowledge 

diversity, convey respect to all people, 
and promote equal opportunities
•Share your pronouns in your Teams 

profile and in meetings. This helps create 
a comfortable space for others to share 
their pronouns.

Bottom line:
Inclusive language 
helps all team members 
feel seen and respected.

https://www.apa.org/about/apa/equity-diversity-inclusion/language-guidelines
https://pronouns.org/what-and-why


Listen and amplify
•Enable multiple pathways for individuals to 

contribute ideas and feedback
•Listen to understand, not to respond
• If you notice someone being talked over or their 

ideas ignored, repeat what they say and give 
them credit for their ideas

Bottom line:
Active listening fosters 
a respectful 
environment where 
everyone feels safe to 
share ideas



Combat burnout

• Set boundaries with your time and take leave 
freely, and encourage team members to do the 
same

• Facilitate wellbeing during work tasks and 
recognize contributions to meetings, training, or 
project design

Bottom line:
Self-care is essential 
for healthy and 
inclusive group 
dynamics.

https://hbr.org/2019/03/how-to-help-your-team-with-burnout-when-youre-burned-out-yourself


Make information accessible
•Use at least 12-pt, sans-serif font
•Check accessibility of graphics using contrast 

checkers and color vision deficiency simulators
•Add alt text to images

Bottom line:
Accommodating 
visual and auditory 
diversity allows 
everyone to 
participate fully.

https://accessibility.digital.gov/visual-design/typography/
https://webaim.org/resources/contrastchecker/
https://webaim.org/resources/contrastchecker/
https://daltonlens.org/colorblindness-simulator
https://accessibility.huit.harvard.edu/describe-content-images


Learn more
•DEIA Leadership Team
•DEIALT Quick Resources Page
•Additional Resources: 

• Effective Meeting Training
• DOI Talent: Creating a Gender Inclusive Workplace
• Inclusive Language Guidelines
• Pronouns Matter
• USGS EAP Resources
• Resilience Café
• Section 508 Resources

https://doimspp.sharepoint.com/sites/usgs-water-mission-area/SitePages/DEIA.aspx
https://doimspp.sharepoint.com/sites/usgs-water-mission-area/SitePages/DEIA_Resources.aspx?xsdata=%3D&sdata=bGVTUVVWOTlNanJsbXFMRlpSRWwrZWx5eC9CRnN2TloyNlZmNTRITTNVUT0%3D&ovuser=0693b5ba-4b18-4d7b-9341-f32f400a5494%2Ceazadpour%40usgs.gov&OR=Teams-HL&CT=1694789401404&clickparams=eyJBcHBOYW1lIjoiVGVhbXMtRGVza3RvcCIsIkFwcFZlcnNpb24iOiIyNy8yMzA4MDQwODYzNiIsIkhhc0ZlZGVyYXRlZFVzZXIiOmZhbHNlfQ%3D%3D
https://doitalent.ibc.doi.gov/enrol/index.php?id=3490
https://doitalent.ibc.doi.gov/enrol/index.php?id=20300
https://www.apa.org/about/apa/equity-diversity-inclusion/language-guidelines
https://pronouns.org/
https://www.usgs.gov/human-capital/employee-assistance-program-eap-resources
https://doimspp.sharepoint.com/sites/VirtualResilienceCafe
https://doimspp.sharepoint.com/sites/doi-imt-services/SitePages/Section-508-Resources.aspx?xsdata=%3D&sdata=b004K21DUENoTVZKZUlkYUt3VDB3NjBKa0loVEJjUVRPSUNnY3Mrd0MrUT0%3D&ovuser=0693b5ba-4b18-4d7b-9341-f32f400a5494%2Cancarr%40usgs.gov&OR=Teams-HL&CT=1694123397233&clickparams=eyJBcHBOYW1lIjoiVGVhbXMtRGVza3RvcCIsIkFwcFZlcnNpb24iOiIyNy8yMzA3MDMwNzM0NiIsIkhhc0ZlZGVyYXRlZFVzZXIiOmZhbHNlfQ%3D%3D
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